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Sec. 2-39. - Mayor pro tem. 
 

The city council shall elect one (1) of its members to act as mayor pro tem at the first meeting 
following the qualification of aldermen councilmembers after each municipal election. The mayor pro tem 
shall chair meetings of the city council in the absence of the mayor. If the mayor is temporarily absent 
from the city for a period greater than three (3) days and not otherwise able to direct or conduct the 
business of the City or suffers a disability which temporarily incapacitates him from the performance of his 
duties, but does not create a vacancy in the office, the mayor pro tem shall perform the duties and 
possess all the rights and powers of the mayor. If the mayor expects to be absent from the city for a 
period greater than three (3) days and not otherwise accessible through telephonic or other electronic 
means to conduct the business of the City, he shall notify the mayor pro tem in writing of such absence 
and file a copy of the notice with the city clerk. 
 
(Code 1969, § 2-45) 
 
Sec. 2-100. - Order of business.  
(a)  At the hour selected for the meeting, the clerk or someone appointed to fill his place, shall proceed to 

call the roll of the aldermen and the mayor councilmembers, mark the absentees and announce 
whether a quorum is present. Upon the appearance of a quorum, the council shall be called to order, 
the mayor taking the chair if present. In the absence of the mayor, the mayor pro tem shall preside 
pursuant to Sec. 2-39 of this Code.  In the absence of mayor and the mayor pro tem, the council shall 
appoint an alderman to temporarily preside during the meeting. , and the council appointing a 
temporary chairman if he should be absent. If a quorum does not appear, the council shall not thereby 
stand adjourned unless by a vote of the members present. When a quorum is present, the council 
shall proceed to the business before it, which shall be conducted in the following order:  

(1)  Approval of the minutes of former meetings.  

(2)  Consent agenda.  

(3)  Presentation of petitions and communications.  

(3)(4)  Reports from the mayor.  

(4)  Public comment. 

(5) Mayoral appointments. 

(6)  Consent agenda. 

(7) (5) Unfinished business.  

(8) (6)  Reports from the committee of the whole.  

(9) (7)  New business.  

(10) (8)  Miscellaneous matters.  

(11) (9)  Adjournment.  

(b)  All questions relating to the priority of business shall be decided by the chair, without debate, subject 
to appeal.  

(Code 1969, § 2-82(3))  

Sec. 2-101. - Consent agenda.  
(a)  When the mayor prepares the agenda for regular meetings of the city council, he shall cause to be 

placed on the consent agenda section such matters requiring council consent that he considers to be 
routine and as recommended by the Committee of the Whole. All such matters placed on the consent 
agenda shall be fully stated motions, resolutions or ordinances.  
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(b)  Upon council consideration of the consent agenda, the chair shall first ask if there are any requests 
motions to remove items from the consent agenda. Any item on that agenda may be removed and 
considered under the "unfinished business" portion of the order of business upon the request of any 
alderman a motion and seconded by members of the council. Such motions shall not be debatable. 
After aldermen have had an opportunity to make removal requests motions, the chair shall call the 
question on the consent agenda. When approved by a majority vote, the individual motions, resolutions 
and ordinances contained on the consent agenda and approved therein shall have the same effect 
and force as they would have had if individually approved by the council.  

(Code 1969, § 2-82(2), (3))  

 
Sec. 2-102. - Right to speak¸public comment.  
(a)  Except as otherwise provided herein, the right to speak before the council shall be accorded only to 

the members of the council and to the appointive officers of the city.  

(b)  No member of the city council shall speak more than once until every member choosing to speak 
shall have spoken once on any subject, nor shall any member speak longer than five (5) minutes on 
any subject without the consent of the council.  

(c)   Any person shall be permitted an opportunity to address City officials under the rules the council from 
time to time establish and record with the Clerk. No member of the public shall have the right to seek 
recognition or to speak before the council unless he has, prior to the calling of the meeting to order, 
filed with the city clerk a request in writing to speak to the council, setting forth in the request the 
suggested matter on which he desires to be heard. Such request shall be presented by the city clerk 
to the council and such recognition shall be granted only when approved by a majority of the members 
of the city council. The city council may further limit the subject matter on which such person may 
speak. No person shall speak in excess of three (3) minutes unless specifically authorized to do so for 
a stated longer period of time by a majority vote of the council.  

(d)  During the presentation of any item of business, the mayor, the council, the appointed officers of the 
City or staff may request that a member or members of the public on whose behalf such matter is 
before the council to speak for the purpose of providing information the council may find to be useful 
in its deliberations.  Any person presenting or speaking to any petition previously considered by a 
council committee or by a city board or commission shall limit his remarks to the information previously 
presented to such committee, board or commission, and shall not suggest any amendments to, or 
alterations in, the petitions already considered by such committee, board or commission. Any violation 
of this subsection shall automatically cause the petition to be returned immediately, without further 
action by the council, to the committee, board or commission which first considered it. Such a return 
shall be ordered by the chair upon his own motion or upon the request of any two (2) members of the 
council.  

(Code 1969, § 2-82(7))  

Sec. 2-121. - Committees designated.  
(a)  The city council shall have the following committees:  

(1)  Committee of the whole.  

(2)  Finance committee.  

(3)  Planning and development committee.  

(4)  Government operations committee.  

(5)  Buildings, grounds and infrastructure committee.  

(6)  Such special committees as the council may from time to time deem necessary.  
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(b)  The finance committee, the planning and development committee¸ and the government operations 
committee, and the building, grounds, and infrastructure committee, shall collectively be known as the 
standing committees of the city council.  

(Code 1969, § 2-77; Ord. No. O03-43, § 1, 4-22-03)  

Sec. 2-122. - Committee of the whole.  
(a)  The committee of the whole shall be composed of all members of the city council.  

(b)  The committee of the whole shall meet on the first and third Tuesdays of each month at 5:00 p.m. in 
the city hall and at such other times and places as the city council may from time to time direct. If a 
regular meeting day falls on a legal holiday, the committee of the whole shall meet at the same hour 
on the following business day. The committee of the whole may also meet during the hour immediately 
preceding any regular or special meeting of the city council.  

(c)  The committee of the whole shall have jurisdiction over all matters involving public safety, including 
police, fire and civil defense; public works, including street, sanitation, public utilities and public 
buildings; parks; recreation; health; public transportation, traffic and parking; and human services. It 
shall also have jurisdiction over all personnel and civil service matters not reserved to the civil service 
commission by statute or ordinance, salaries and labor relations. The committee of the whole shall 
receive the reports of all other committees, deliberate on them prior to council consideration, and 
recommend to the council whatever action it deems appropriate regarding them. The committee of the 
whole shall also consider such other matters as may be referred to it by the city council, by the mayor 
or by individual aldermen. It may deliberate on any matter which has been placed on the agenda for 
action by the city council.  

(d)  The mayor shall preside over all meetings of the committee of the whole and recognize members 
wishing to speak.  

(e)  All members of the committee of the whole shall have one (1) vote.  

(f)  The city clerks shall be present at all meetings of the committee of the whole and shall keep a record 
of subjects discussed by the committee, reports presented to the committee, and the number of yeas 
and nays on votes taken in the manner and to the extent required by the Open Meetings Act. . No 
record shall be kept of the content of discussions, nor of the votes of individual members during the 
committee of the whole proceedings except as to closed sessions in accordance with the Open 
Meetings Act [Ill. Rev. Stat. Ch. 102, ¶ 41 et seq.].  

(g)  Special meetings of the committee of the whole may be called by the mayor or by any three (3) 
aldermen. Public notice of all such meetings shall be given in accordance with the Open Meetings Act 
twenty-four (24) hours prior to the meeting time, and such notice, together with a copy of the agenda 
for the meeting, shall be delivered to the place of business or legal residence of the mayor and each 
alderman each member of the council at least twenty-four (24) hours in advance of each meeting.  

(h)  The committee of the whole may, by a majority vote, discharge a standing committee from 
consideration of a particular matter within the standing committee’s ordinary jurisdiction. Upon 
discharge, the committee of the whole shall be vested with the authority of the discharged committee 
to act on such particular matter in the same manner and to the same extent as the discharged standing 
committee.  

 
(i)_The committee of the whole shall include public comment as a regular order of business on meeting 

agendas. The committee of the whole shall follow the rules for public comment adopted by the city 
council for its meetings.  

 

(Code 1969, § 2-78; Ord. No. O95-63, § 1, 8-15-95; Ord. No. O97-60, § 1, 7-22-97)  

Sec. 2-125. - Committee operating procedures.  
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Except as otherwise provided by statute or ordinance, all special and standing committees of the city 
council shall conduct their business in an orderly fashion, adhering to Robert's Rules of Order, Revised. In 
addition, the following procedures shall apply to all special and standing committees:  

(1)  The mayor shall designate the chairman of each committee at the time he recommends 
appointments to it. The chairman shall preside over committee meetings and be responsible for 
the preparation and submission of committee reports.  

(2)  Each committee shall, at its first meeting, establish a time or times for its meetings and provide 
public notice thereof as required by statute and ordinance.  

(3)  All committee meetings, including those of the committee of the whole, shall be open meetings 
public except when the committee votes to close meetings or portions thereof in the manner and 
to the extent authorized by the Open Meetings Act when they deal with collective negotiating 
matters with city employees or their representatives, the acquisition of property, pending court 
proceedings, and the consideration of information pertinent to the appointment, employment or 
removal of an employee or an officer.  

(4)  All new business introduced at any city council meeting shall be referred to the appropriate 
council committee by the mayor.  

(5)   The mayor and any alderman All councilmembers, including the mayor, shall be allowed to 
participate in the deliberations of any committee, although only members of a committee shall 
have a vote in deciding committee business.  

(6)  Unless otherwise directed by the mayor, the council or the committee of the whole, standing 
committees shall report to the committee of the whole on matters referred to them by the second 
regular meeting of the committee of the whole held after the matter in question was referred to 
them.  

(7)  Meetings of standing and special committees held at other than regularly scheduled time shall 
be preceded by public notice given in accordance with the Open Meetings Actat least twenty-four 
(24) hours in advance of such meetings, and notice thereof shall be delivered to the place of legal 
residence or place of business of each member of the council also at least twenty-four (24) hours 
in advance of the meeting.  

(8)  Committee reports shall briefly describe the matter referred. The committee's conclusion shall 
be summed up in the form of an ordinance, order, resolution, recommendation or some other 
distinct proposition upon which action can be taken by the committee of the whole.  

(9) Each Committee may adopt rules permitting any person to address the committee during each of 
its meetings and shall include public comment as a regular order of business on meeting agendas. 
In the absence of rules adopted by a committee, the rules applicable to the City Council shall 
govern. The Alderman’s Office shall maintain copies of each committee’s public comment rules 
and furnish them to the public upon oral or written request.  

(Code 1969, § 2-81)  

 


