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Purchasing Division  |  Finance Department 
 
 
 

CITY OF AURORA REQUEST 
FOR PROPOSAL 

Temporary Warming Center 
 
The City of Aurora, Illinois Community Services Department is seeking proposals from non/not 
for profit and other community organizations to host, manage, and operate a Temporary Warming 
Center on an as needed basis. 

 
Sealed Proposals will be received at the City of Aurora, Attn: City Clerk, 44 East Downer Place, 
Aurora, Illinois 60507, until 11:00 am, CST, Wednesday, October 2, 2024. 

 
Attached please find specifications and other pertinent documents necessary for you to respond to 
this Request for Proposal (RFP). 

 
All proposals are to be submitted on the request for proposal forms provided entitled: “Request for 
Proposal Temporary Warming Center.” 

 
Each proposal must be placed in an envelope, sealed, and clearly marked on the outside: “Request 
for Proposal for Temporary Warming Center.” The outside of the envelope must also be clearly 
labeled with proposer organization name and address. 

 
Inquiries and/or questions pertaining to the provisions and specifications of this request for proposal 
package shall be directed to the Director of Purchasing, in writing at PurchasingDL@aurora.il.us. 
Questions will be accepted until 8:00 am, CST, Tuesday, September 24, 2024. Questions  
answered via addendum and posted to the City’s website at https://www.aurora-il.org/bids.aspx by 
12:00 pm, Thursday, September 26, 2024. NO questions will be accepted or answered verbally. 
No questions will be accepted or answered after the September 24, 2024 8:00 am cut-off 
date/time. It is the Proposer’s responsibility to check the website before submitting their proposal. 

 
Any Proposer who owes the City money may be disqualified at the City’s discretion. 

 
Sufficient proof of liability and workmen’s  compensation must be furnished to satisfy 
requirements of the City of Aurora. 
 
The City of Aurora encourages minority business firms to submit proposals and encourages the 
successful firm to utilize minority businesses as applicable.  

 
The City of Aurora reserves the right at any time and for any reason to cancel this Request for 
Proposal, to accept or reject any or all Proposals or portion thereof, or accept an alternate 
proposal. The City reserves the right to waive any immaterial defect in any proposal, or 
technicality, informality or irregularity in the proposals received, and to disregard all 
nonconforming or conditional proposals or counter-proposals. Unless otherwise specified by the 
Proposer or the City, the City reserves the right to hold the best proposals for ninety (90) days 
from the opening date set forth above. The City may seek clarification from any proposer at any 
time and failure to respond promptly is cause for rejection. The City further reserves the right to 

mailto:PurchasingDL@aurora.il.us
http://www.aurora-il.org/bids.aspx
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award the proposal to the lowest responsible Proposer whose offer best responds in quality, 
fitness and capacity to the requirements of the proposed work or usage and therefore is in the 
best interest of the City. 

 
 
 

CITY OF AURORA 
 
 

Jolene Coulter 
Director of Purchasing
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PROPOSER’S CERTIFICATION 
I/We hereby certify that: 
 
A. A complete set of RFP papers, as intended, has been received, and that I/We will abide by the contents 

and/or information received and/or contained herein. 

B. I/We have not entered into any collusion or other unethical practices with any person, 
organization, or employee of the City which would in any way be construed as unethical business 
practice. 

C. I/We have adopted a written sexual harassment policy which is in accordance with the 
requirements of Federal, State and local laws, regulations and policies and further certify that I/We 
are also in compliance with all other equal employment requirements contained in Public Act 87- 
1257 (effective July 1, 1993) 775 ILCS 5/2-105 (A). 

D.     I/We operate a drug free environment and drugs are not allowed in the workplace or satellite locations 
as well as City of Aurora sites in accordance with the Drug Free Workplace Act of January, 1992. 

E. The Proposer is not barred from bidding on the Project, or entering into this contract as a result of a 
violation of either Section 33E-3 or 33E-4 of the Illinois Criminal Code, or any similar offense of “bid 
rigging” or “bid rotating” of any state or the United States. 

F. I/We will abide by all other Federal, State and local codes, rules, regulations, ordinances and statutes. 
 

ORGANIZATION NAME    
 
 

ADDRESS    
 
 

CITY/STATE/ZIP CODE   
 
 

NAME OF CORPORATE/ORGANIZATION OFFICIAL    
            PLEASE TYPE OR PRINT CLEARLY 

 
 

TITLE   
 
 

AUTHORIZED OFFICIAL SIGNATURE    

DATE    
 

TELEPHONE ( )   

Subscribed and Sworn to 

Before me this  day 

of , 2024 

 

________________________ 

Notary Public
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STATE OF ILLINOIS ) 

) ss. 
County of Kane ) 

 
 

PROPOSER’S TAX CERTIFICATION 
 
 

(PROPOSER’S EXECUTING OFFICER), being first duly sworn on oath, deposes and states that all 
statements made herein are made on behalf of the PROPOSER, that this despondent is authorized to 
make them and that the statements contained herein are true and correct. 

 
Proposer deposes, states and certifies that Proposer is not barred from bidding with any unit of local 

government in the State of Illinois as result of a delinquency in payment of any tax administered 
by the Illinois Department of Revenue unless Proposer is contesting, in accordance with the procedures 
established by the appropriate statute, its liability for the tax or the amount of the tax, all as provided for 
in accordance with 65 ILCS 5/11-42.1-1. 

 
 

DATED this day of , 2024. 
 
 

By    
(Signature of Proposer’s Executing Officer) 

 
 

 

(Print name of Proposer’s Executing Officer) 
 
 

 

(Title) 
 

ATTEST/WITNESS: 
 
By   Title 

  
 

Subscribed and sworn to before me this 
   day of , 2024. 

 
 

 

Notary Public 
(SEAL) 
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CITY OF AURORA, ILLINOIS 
INSTRUCTIONS TO PROPOSERS 

 
1. REQUIREMENTS OF PROPOSER 

 
The successful Proposer may be required to (a) enter into a fully signed contract in writing with 
the City of Aurora covering matters and things as are set forth in the Proposal Package. 

 
2. ACCEPTANCE OF PROPOSALS 

 
a. Proposer must submit an original proposal response marked as "original" and one on a USB 

drive and shall have provided all requested information and submitted all appropriate forms, 
certificates, affidavits and addendum acknowledgements in each copy in order to be considered 
responsive. 

In a separate sealed envelope, submit one (1) set of the proposal pricing. 
 

b. Proposals must be submitted on the forms provided and all information and certifications called 
for must be furnished. Proposals submitted in any other manner, or which fail to furnish all 
information or certificates required, may be summarily rejected. Proposals may be modified or 
withdrawn prior to the time specified for the opening of proposals. Proposals shall be filled 
out legibly in ink or type-written with all erasures, strike overs and corrections initialed in ink 
by the person signing the proposal. The proposal shall include the legal name of the proposer, 
the complete mailing address, and be signed in ink by a person or persons legally authorized 
to bind the proposer to a contract. Name of person signing should be typed or printed below 
the signature. 
Envelopes containing proposals must be sealed and addressed to the City of Aurora City Clerk. 
The name and address of the proposer and the Request for Proposal Number must be shown 
in the upper left corner of the envelope. 

c. The City of Aurora reserves the right at any time and for any reason to accept or reject any or 
all Proposals or portion thereof, or accept an alternate Proposal. The City reserves the right to 
waive any immaterial defect in any proposal, or technicality, informality or irregularity in the 
Proposals received, and to disregard all nonconforming or conditional Proposals or counter- 
proposals. Unless otherwise specified by the proposer or the City, the City reserves the right to 
hold the best Proposals for ninety (90) days from the opening date. Proposer agrees to accept 
a notice of award, if selected, based on the terms of this Proposal in the event that a notification 
of award is received on or before expiration of the 90-day time period. The City reserves the 
right to cancel the Proposal at any time, without liability for any loss, damage, cost or expense 
incurred or suffered by any Proposer as a result of that cancellation. Each Proposer is solely 
responsible for the risk and cost of preparing and submitting a Proposal. 

d. Although price is a consideration, qualifications and experience, capacity to handle the work, 
and response to the proposal, will also be considered. No Proposal will be considered unless 
the Proposer shall furnish evidence satisfactory to the City that he has the necessary facilities, 
abilities, experience, equipment, and financial and physical resources available to fulfill the 
conditions of the contract and execute the Work should the contract be awarded to them 
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Proposal documents which are not responsive to the requirements herein may not be considered 
by the City for an award of the contract. 

 
 

The contract will be awarded to the most responsive, responsible Proposer. In determining the 
responsibility of any Proposer, the City may take into account other factors such as past records 
of its or other entities transactions with the Proposer, experience, ability to work cooperatively 
with the City and its staff, adequacy of equipment, ability to complete performance within 
necessary time limits, and other pertinent considerations such as, but not limited to, reliability, 
reputation, competency, skill, efficiency, facilities and resources. 
The Proposer will be awarded in the City’s best interests based on these and other legally- 
allowable considerations. The City and its representatives and agents may make any 
investigations deemed necessary to determine the ability of the Proposer to perform the Work. 
The Proposer shall furnish any information and data requested by the City for this purpose. 

 
3. RECEIPT OF PROPOSALS 

 
a. It is suggested that respondents allow a minimum of four (4) days for delivery through U.S. 

mail, or Proposals may be delivered to the City Clerk in person. Overnight courier is 
acceptable provided timely receipt of Proposal. The Proposer assumes responsibility for late 
delivery of the mail. It is the sole responsibility of the Proposer to see that his Proposal is 
received in the proper time. 

b.  Proposals must be mailed to the City Clerk located at 44 E. Downer Place, Aurora, IL 60507. 
c.  Any Proposal received by the City Clerk after 11:00 a.m. on Wednesday, October 2, 2024 

shall be returned unopened. There will be no exceptions! 
 
4. WITHDRAWAL OF PROPOSALS 

 
Proposers are cautioned to verify their proposals before submission. Negligence on the part of the 
proposer in preparing the proposal confers no right for withdrawal or modification of the proposal 
after it has been opened. Proposer may not withdraw their proposal after the opening without the 
approval of the Director of Purchasing. Requests to withdraw a proposal must be in writing and 
properly signed. Proposers may, however, without prejudice, modify or withdraw its proposal by 
written request, provided that the request is received by the City Clerk prior to the scheduled 
opening and at the address to which proposals were to be submitted. Following withdrawal or 
modification of its Proposal, Proposer may submit a new Proposal, provided it is received at the 
Purchasing Division office prior to the proposal due date. No proposal will be opened which is 
received after the time and date scheduled for the Proposals to be received. 

 
5. CITY’S AGENT 

 
The Director of Purchasing, or his delegate, shall represent and act for the City in all matters 
pertaining to the proposal and contract in conjunction thereto. 

 
6. INVESTIGATION 

 
It shall be the responsibility of the Proposers to make any and all investigations necessary to 
become thoroughly informed of what is required and specified in the Proposal.  No plea of 
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ignorance by the Proposers of conditions that exist or may hereafter exist as a result of failure or 
omission on the part of the Proposer to make the necessary examinations and investigations will 
be accepted as a basis for varying the requirements of the City of the compensation to the Proposer. 

 
Each Proposer submitting a Proposal is responsible for examining the complete Proposal Package 
and all Addenda, and is also responsible for informing itself of all conditions that might in any 
way affect the cost or the performance of any Work. Failure to do so will be at the sole risk of the 
Proposer, and no relief will be given for errors or omissions by the Proposer. If awarded the 
contract, the Proposer will not be allowed any extra compensation by reason of any matter or thing 
concerning which such Proposer should have fully informed himself, because of his failure to have 
so informed himself prior to the submission. The submission of a Proposal shall be construed as 
conclusive evidence that the Proposer has made such examination as is required in this section and 
that the Proposer is conversant with local facilities and difficulties, the requirements of the 
Proposal Package documents, and of pertinent, local, state and federal laws and codes, prevailing 
local labor and material markets, and has made due allowance in its Proposal for all contingencies. 
Before any award is made of the contract to the Proposer, the Proposer may be required to, upon 
request of the City, furnish information concerning his performance record in his capacity to 
complete the Work in an efficient and timely manner. 

 
7. PROPOSER CAPABILITY 

 
The City reserves the right to require of the Proposer proof of his/her capability to perform as 
required by the specifications. However, prequalification of the Proposer shall not be required. 
The City may, at its option, disqualify a Proposer and reject his proposal for cause. Reasons 
deemed sufficient for this action shall include, but not be limited to, the following: 

• Evidence of collusion among proposers. 

• Receipt of more than one proposal on any project from an individual, or from a corporation. 
This restriction does not apply to subcontractors. 

• Default on any previous contract. 

• Unreasonable failure to complete a previous contract within the specified time or for being in 
arrears on an existing contract without reasonable cause for being in arrears. 

• Inability to perform as revealed by an investigation of the Proposer's financial statement, 
experience and/or plant and equipment. 

• Any proposer who owes the city money may be disqualified at the City’s discretion. 
 
8. AWARD OF PROPOSAL 

 
It is the intent of the City to award a contract to the most responsive, responsible proposer meeting 
specifications. The City reserves the right to determine the responsive responsible proposer on the 
basis of an individual item, groups of items, or in any way determined to be in the best interests of 
the City. Award will be based on the following factors, but not limited to (where applicable): (a) 
adherence to all conditions and requirements of the proposal specifications; (b) price; (c) 
qualifications of the proposer, including past performance, financial responsibility, general 
reputation, experience, service capabilities, and facilities; (d) delivery or completion date; (e) 
product appearance, workmanship, finish, taste, feel, overall quality, and results of product testing; 
(f) maintenance costs and warranty provisions; and (g) repurchase or residual value. 
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However, if the Proposer modifies limits, restricts or subjects his proposal to conditions that would 
change the requirements of the proposal, this would be considered a conditional or qualified 
Proposal and will not be accepted. The City reserves the right to delete any item listed in the 
proposal. 

 
9. PRICES 

 
The price quoted for each item is the full purchase price, including delivery to destination and 
includes all transportation and handling charges, premiums on bonds, material or service costs and 
all other overhead charges of every kind and nature. Unless otherwise specified, prices shall remain 
organization for the contract period. 

 
Unit prices shall not include any local, state or federal taxes. In case of mistake in extension of 
price, unit price shall govern. All prices must be typewritten or written in black ink. (The party 
signing the Proposal or his/her authorized representative must initial any alteration in ink.) 

10. DISCOUNTS 
 

Prices quoted must be net after deducting all trade and quantity discounts. Where cash discounts 
for prompt payment are offered, the discount period shall begin with the date of receipt of a correct 
invoice or receipt or final acceptance of goods, whichever is later. 

11. PAYMENT 
 

Payment shall be made for services rendered. The City, after inspection and acceptance, and in 
consideration of the faithful performance by the Proposer, agrees to pay for the completion of the 
work embraced in this contract, payment shall be made in accordance with the Illinois Local 
Government Prompt Payment Act (50 ILCS 505/1, et.seq.) 

 
Time, in connection with any discount offered, will be computed from the date of delivery to the 
City or from the date a correct invoice is received by the City of Aurora Purchasing Division, if 
the latter date is later than the date of delivery. 

 
Prices will be considered NET, if no payment discount is shown. 

 
The successful Proposer shall submit invoices via e-mail to: 

PurchasingDL@aurora.il.us 
 

or Mail to the following address: 
 
      City of Aurora 

Attn: Purchasing Division 
 

       44 E. Downer Place 
        Aurora, IL 60507 

 
The City of Aurora offers electronic funds transfer (EFT) payment to our vendors. EFT is fast, 
simple, safe and secure and is our preferred method of payment! 

mailto:PurchasingDL@aurora.il.us
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12. TAXES 

 
The City of Aurora is exempt, by law, from paying State and City Retailer’s Occupation Tax, State 
Service Occupation Tax, State Use Tax and Federal Excise Tax upon City works and purchases. 
The City of Aurora’s Sales Tax Exemption Number is E9996-0842-07. 

13. DEFAULT 
 

Time is of the essence of this contract and if delivery of acceptable items or rendering of services 
is not completed by the time promised, the City reserves the right, without liability, in addition to 
its other rights and remedies, to terminate the contract by notice effective when received by 
Proposer, as to stated items not yet shipped or services not yet rendered The City will procure 
articles or service from other sources and hold the Proposer responsible for any excess cost 
incurred as provided for in Article 2 of the Uniform Commercial Code. 

14. INTERPRETATION OR CORRECTION OF PROPOSAL DOCUMENTS 
 

Proposers shall promptly notify the City of any ambiguity, inconsistency of error which they may 
discover upon examination of the request for proposal documents. Interpretations, corrections and 
changes will be made by addendum. Each proposer shall ascertain prior to submitting a proposal 
that all addenda have been received and acknowledged in the proposal. 

15. INSPECTION 
Materials or equipment purchased are subject to inspection and approval at the City’s destination. 
The City reserves the right to reject and refuse acceptance of items which are not in accordance 
with the instructions, specifications, drawings or data of Proposer's warranty (express or implied). 
Rejected materials or equipment shall be removed by, or at the expense of, the Proposer promptly 
after rejection. 

16. WARRANTY 
Proposer warrants that all goods and services furnished hereunder will conform in all respects to 
the terms of the solicitation, including any drawings, specifications or standards incorporated 
herein, and that they will be free from latent and patent defects in materials, workmanship and 
title, and will be free from such defects in design. In addition, Proposer warrants that said goods 
and services are suitable for, and will perform in accordance with, the purposes for which they are 
purchased, fabricated, manufactured and designed or for such other purposes as are 
expressly specified in this solicitation. The City may return any nonconforming or defective 
items to the Proposer or require correction or replacement of the item at the time the defect is 
discovered, all at the Proposer's risk and expense. Acceptance shall not relieve the Proposer of 
its responsibility. Contractor and/or Proposer (as case may be) expressly warrants that all goods 
and services (real property and all structures thereon) will conform to the drawings, materials, 
performance and any other specifications, samples or other description furnished by the 
City, and will be fit and sufficient for the purpose intended, merchantable, of good material 
and workmanship. Contractor and/or Proposer (as case may be) agrees that these warranties 
shall run to the City of Aurora, its successor, assigns, customers and users of the products or 
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services and that these warranties shall survive acceptance of the goods or performance of the 
services. 

 
 
17. CANCELLATION 

 
The City reserves the right to cancel the whole or any part of the contract if the Proposer fails to 
perform any of the provisions in the contract or fails to make delivery within the time stated.  

18. SIGNATURES 
 

Proposals must be signed by the Proposer with his/her usual signature. Proposals by partnerships 
must be signed with the partnership name by all members of the partnership, or an authorized 
representative, followed by the signature and title of the person signing. Proposals by corporations 
must be signed with the name of the corporation, followed by the signature and title of the person 
authorized to bind it in the matter. All signatures must be in ink. 
When a corporation submits a Proposal, its agent must present legal evidence that he has lawful 
authority to sign said Proposal and that the corporation has a legal existence. In the event that any 
corporation organized and doing business under the laws of any foreign state is the successful 
Proposer, such corporation must present evidence before any contract is executed that it is 
authorized to do business in the State of Illinois. Proposals by corporations must be executed in 
the corporate name by the President or a Vice President (or other corporate officer accompanied 
by evidence of authority to sign), and the signature must be attested by the Secretary or an Assistant 
Secretary, and the corporate seal must be affixed. The corporate address and state of incorporation 
must be shown below the signature. Proposals by partnerships must be executed in the partnership 
name and signed by a partner whose title must appear under the signature, and the official address 
of the partnership must be shown below the signature. Any corrections to entries made on the 
Proposal forms shall be initialed by the person signing the Proposal. When requested by the City, 
satisfactory evidence of the authority of any signature on behalf of the Proposer shall be furnished. 

 

19. SPECIAL CONDITIONS 
 

Wherever special conditions are written into the Special Conditions and Specifications which are 
in conflict with conditions stated in these Instructions to Proposers, the conditions stated in Special 
Conditions and Specifications shall take precedence. 

20. PERMITS AND LICENSES 
 

The successful Proposer shall obtain, at its own expense, all permits and licenses which may be 
required to complete the contract. 
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21. REGULATORY COMPLIANCE 
 

Proposer represents and warrants that the goods or services furnished hereunder (including all 
labels, packages and container for said good) comply with all applicable standards, rules and 
regulations in effect under the requirements of all Federal, State and local laws, rules and 
regulations as applicable, including the Occupational Safety and Health Act as amended, with 
respect to design, construction, manufacture or use for their intended purpose of said goods or 
services. Proposer shall furnish "Material Safety Data Sheet" in compliance with the Illinois Toxic 
Substances Disclosure to Employees Act. 

 
 
22. REFERENCES 

 
Sufficient references of all like public and/or private agencies must be presented on a separate 
sheet and attached to this Proposal. Listing must include company name, contact person, telephone 
number and date purchased. All Proposers, as a condition of and prior to entry into a contract, 
agree that a complete background investigation of the principals of the Proposer and all employees 
who will work on the project may be made. Proposers agree to cooperate with the appropriate 
City of Aurora personnel to supply all information necessary to complete these investigations. The 
City of Aurora in its complete discretion may disqualify any Proposer, including low Proposer, 
and may void any contract previously entered into based on its background investigation. 

 

23. ELIGIBILITY 
 

By signing this proposal, the proposer hereby certifies that they are not barred from bidding on 
this contract as a result of a violation of Article 33E, Public Contracts of the Illinois Criminal Code 
of 1961, as amended (Illinois Compiled Statutes, 720 ILCS 5/33E-1). 

 

24. COMPLIANCE WITH LAWS AND REGULATIONS 
 

The Proposer shall at all times observe and comply with all Federal, State, Municipal and other 
local laws, ordinances, regulations, and requirements which in any manner affect the conduct of 
the Work, and with all Federal, State and local laws and policies of non-discrimination, sexual 
harassment, prevailing wages and others applicable thereto; and all such orders or decrees as exist 
at the present and which may be enacted later, of bodies or tribunals having jurisdiction or authority 
over the Work, and no plea of misunderstanding or ignorance thereof will be considered. He shall 
indemnify and save harmless the City and all its officers, agents, employees and servants against 
any requirement, claim or liability arising from or based on the violation of any such law, 
ordinance, regulation, order or decree, whether by himself or his employees and/or volunteers. 
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25. PATENTED DEVICES, MATERIALS, AND PROCESSES 
 

It is mutually understood and agreed that without exception contract prices are to include all 
royalties and costs arising in the Work. It is the intent that whenever the Proposer is required or 
desires to use any design, device, material, or process covered by letters or patent or copyright, the 
right of such use shall be provided for by suitable legal agreement with the patent owner. The 
Proposer in all cases shall indemnify and save harmless the City from any and all claims for 
infringement by reason of the use of any such patent design, device, materials, or process, to be 
performed or used under the contract, and shall indemnify and save harmless the said City for any 
costs, expenses, attorney’s fees, and damages which it may be obligated to pay, by reason of any 
such infringement at any time during the prosecution or after the completion of the Work. 

26. MINORITY PARTICIPATION 
 

The City of Aurora encourages minority business organizations to submit proposers and 
encourages the successful contract proposer to utilized minority businesses as sub-contractors 
for supplies, equipment, services and construction. 

27. WORKERS COMPENSATION ACT 
 

The Proposer further agrees to insure his employees and their beneficiaries and to the employees 
and the beneficiaries of any subcontractor employed from time to time by him on said Work, the 
necessary first-aid, medical, surgical, and hospital services and any compensation provided for in 
the Workers Compensation Act of the State of Illinois that is or may be in force in the State. 
Such insurance shall be placed by said Proposer in a company or association (to be approved by 
the City and to be accepted by the Council thereof) authorized under the laws of the State of Illinois 
to insure the liability above specified. 

 
Said Proposer hereby further agrees to indemnify, keep and save harmless said City from all action, 
proceedings, claims, judgments, awards, and costs, loss, damages, expenses, and attorney’s fees 
which may in any way come against said City by reason of any accidental injuries or death suffered 
by any of his employees or the employees of any subcontractor employed by him in and about the 
performance of the Work provided for in the contract, and any and all liability resulting thereupon; 
and said Proposer, in case of any suit, action, or proceeding on account of any or all of the foregoing 
shall defend the same for and on behalf of said City and indemnify the City therefore, 
and pay the amount of any and all awards and final judgments and orders rendered and entered        
therein, together with all loss, costs, damages, attorney’s fees, and expenses incurred therein. Said 
Proposer shall be the sole employer of its employees and workers, and in no way so shall the City 
be considered a joint employer of same under any circumstance. 

 

28. SUBLETTING OR ASSIGNMENT OF WORK 
 

If the Proposer sublets the whole or any part of the Work to be done under the contract, with or 
without the written consent of the City, he shall not, under any circumstances, be relieved of his 
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liabilities and obligations. All transactions of the City shall be with the Proposer; subcontractors 
shall be recognized only in the capacity of employees or workmen and shall be subject to the same 
requirements as to character and competence. In case any party or parties, to whom any work 
under the contract shall have been sublet, shall disregard the directions of the City or his duly 
authorized representatives, or shall furnish any unsatisfactory Work or shall fail or refuse in any 
way to conform to any of the provisions or conditions of the contract, then in that case, upon the 
written order of the City, the Proposer shall require said party or parties in default to discontinue 
Work under the contract. Said Work shall be corrected or made good and shall be continued and 
completed by the said Proposer or by such other party or parties as are approved by the City, in 
the manner and subject to all of the requirements specified in the contract. 

29. PROSECUTION OF WORK 
 

The Proposer shall begin the Work to be performed under the contract no later than ten (10) days 
after the execution and acceptance of the contract, unless otherwise provided. The Work shall be 
conducted in such a manner and with sufficient materials, equipment and labor as is considered 
necessary to insure its completion within the time specified in the contract. The Proposer shall 
solely be fully responsible for complying with State and local prevailing wage requirements in 
accordance with the Proposers Certification, and for all wage rate and hour regulations and 
applications. 

30. CONTRACT 
 

The successful Proposer will be required to execute a contract in the form attached hereto (as may 
be modified and amended by the City) within five (5) days after notice of award and receipt of the 
contract from the City and sign and deliver to the City all required copies of the contract. Failure 
on the part of the Proposer to execute the contract within five (5) days and provide the required 
evidence of insurance at, or before the execution of the contract, will be considered just cause for 
the annulment of the award of the Proposal. 

 
 
31. INSURANCE CERTIFICATES 

 
At, or prior to, delivery of the signed contract, the successful Proposer shall deliver to the City the 
policies of insurance or insurance certificates as required by the contract Documents. All policies 
or certificates of insurance shall be approved by the City before the successful Proposer may 
proceed with the Work. Execution of the contract by the City is contingent upon receipt of the 
insurance policies or certificates. Failure to provide the evidence of insurance in the time provided 
for will result in disqualification and the Proposal will be awarded to the next lowest Proposer or 
in the creation of a new Proposal. 
 

32. PERSONNEL AND EQUIPMENT 
 

The Proposer shall provide an adequate number of competently trained personnel with sufficient 
supervision to provide the services required, and the Proposer shall provide identification of its 
personnel if requested by the City. 
Any Proposer’s employee or volunteer whose act ions  are reasonably detrimental or 
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objectionable to the hosting, management, and/or operation of the Temporary Warming Center 
and/or the guests being served  shall be immediately transferred from the premises upon the City’s 
request. The exercise of the option shall not be construed as placing the City in charge of the 
Work or making the City responsible for safety. All on the road vehicles or equipment shall be 
identified by the Proposer’s name for purpose of identification. 
All tools or equipment required to carry out the operations within the scope of the contract shall 
be provided by the Proposer, and shall meet the standards of the Federal Occupational Safety and 
Health Act and State of Illinois safety codes as may be required by law. The City reserves the 
right to inspect the equipment that will be used prior to award of Proposal. 

 
33. TIME 

 
Proposer shall schedule its Work and that of its subcontractors to meet the requirement of the 
City. Proposer shall perform the Work expeditiously in cooperation with the City’s agents, 
employees, contractors and subcontractors. Proposer shall make no claim against City and no 
claim shall be allowed for any damages which may arise out of any delay caused by City, its 
agents, employees, contractor or subcontractors. Proposer’s sole remedy for delay shall be an 
extension in the contract time. 

 
34. QUESTIONS 

Inquiries and/or questions pertaining to the provisions and specifications of this request for 
proposal package shall be directed to the Director of Purchasing, in writing at 
PurchasingDL@aurora.il.us. Questions will be accepted until 8:00 am, CST, Tuesday, September 
24, 2024. Questions expect to be answered via addendum and posted to the City’s website 
at https://www.aurora-il.org/bids.aspx by 12:00 pm, Thursday, September 26, 2024. NO 
questions will be accepted or answered verbally. No questions will be accepted or answered 
after the Tuesday, September 24,2024 8:00 am cut-off date/time. It is the Proposer’s 
responsibility to check the website before submitting their proposal. 
It is the responsibility of the interested proposer to check our website and assure they have 
received addendum, if any issued, and acknowledge such receipt where indicated. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:PurchasingDL@aurora.il.us
mailto:PurchasingDL@aurora.il.us
http://www.aurora-il.org/bids.aspx
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CITY OF AURORA 
Request for Proposal 24-103 

Request for Temporary Warming Center 
 

 
Program Summary: 
 
Purpose: 
 
The City of Aurora, Illinois seeks to contract with qualified non/not for profit and other 
community organizations for the safe hosting, management, and operation of an extreme winter 
weather Temporary Warming Center offering overnight stays when winter weather and 
temperature conditions reach a level that would endanger the lives of those that do not have 
adequate respite. 
 
This RFP is intended to identify an organization with the capacity, experience, and/or expertise to 
host, manage, and operate a Temporary Warming Center within the corporate limits of the City of 
Aurora for vulnerable populations. 

 
 
Background: 
 
The 2024-2025 winter season is expected to have fewer options for winter shelter capacity, and 
the City is interested in funding a Temporary Warming Center.  This opportunity will provide 
temporary respite when winter weather and temperature conditions reach certain thresholds.  The 
City is committed to finding solutions for nighttime low-barrier respite for those experiencing 
homelessness, and those who may not have access to or do not feel comfortable utilizing other 
shelter options. 
 
The Temporary Warming Center is in addition to other winter shelter options and is not intended 
to provide social services; however, it is anticipated guests using the Temporary Warming Center 
may be experiencing significant behavioral and mental health needs.  Additionally, this 
Temporary Warming Center is not expected to provide for nutritional or medical support. 
 
The primary function is to provide a place of temporary respite as a life-saving intervention in the 
event of extreme winter weather conditions.  The proposer may partner with social service and 
other community-based providers and partners to collaborate on hosting, management, operation, 
support, and outreach pertaining to the Temporary Warming Center, but there is not a requirement 
to provide services above what is listed in the RFP. 
 
Scope:   
 
The Temporary Warming Center is to open when overnight temperatures 7PM to 7AM are 
forecasted to be at or below: 

• 15 degrees Fahrenheit without windchill 
• 20 degrees Fahrenheit with windchill and one or more of the following conditions exist: 

o Steady precipitation for 60 consecutive minutes 
o Snow accumulation of 3 inches or more 
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Proposer shall provide a location and services per the specifications below. 
 
Proposer responsibilities: 

A. Staffing: Provide an adequate number of  staff and/or trained volunteers to operate the 
shelter facility during the hours of operation for the duration of each Temporary Warming 
Center with at least a ratio of 1 staff and/or trained volunteer to 25 guests in attendance.  

B. Background checks: All employees and volunteers must have background checks 
completed. 

C. Security: Professional, contracted security on site during operational hours. 

B. Management: Offer an onsite manager to supervise the operation of the shelter.  

C. Operational Hours: Between 7:00 p.m. to 7:00 a.m., but may vary based on weather 
conditions, space availability, and other factors.   Available to operate 7 days a week during 
the evening and nighttime hours for a minimum of 12 hours. 

D. Facility: Should meet all applicable ADA requirements and City codes and ordinances, 
including adequate restroom facilities. 

E. Provide chairs for a comfortable place to sit.   

F. Provide for janitorial, garbage, utilities and phone while operating the Temporary Warming 
Center. 

G. Be able to offer water and a light snack. 

H. Staffing and Supervision of the location is required and partnerships between the location 
and staffing resources is strongly encouraged but not required.   

I. Staff shall adhere to confidentiality standards and be trained in CPR/AED, First Aid, 
Emergency Protocols, harm reduction, and de-escalation tactics.   

J. Proposals should describe any other services or supplies that will be provided above the  
minimum requirements.  

 
Additional Requirements: 
 

• Develop processes and train staff or volunteers on: 
o Guest admission 
o Set-up and take-down 
o Security operations 
o Guest resource referrals to outside providers 

• Coordinate staff and volunteer schedules 
• Develop bilingual signage/documents, appropriate forms, acquire consumables and 

materials, and set-up inventory and expense tracking and reporting. 
• Record nightly data and submit data monthly to the City.  Reports shall include number 
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of guests secured, time at which shelter reached capacity, weather condition warranting 
opening, and log identifying emergency services needed. 

 
Population Served: 
 
The primary population to be served are individuals experiencing homelessness who may not 
have access to or are not comfortable utilizing other shelter options. 
The primary population should be residents of the City of Aurora. 
Populations experiencing loss of heat in their homes or are stranded while traveling may be 
provided temporary respite to the Proposer’s Temporary Warming Center, but the availability to 
the primary population shall not be limited on account of these scenarios. 
 
Period of Performance: 
 
The expected period of performance for this RFP during the 2024-2025 winter season is: 

• November 15, 2024 – December 31, 2024 
• January 1, 2025 – March 31, 2025  

 
The contract will be for one (1) Winter Season with the option for two (2) one-year extensions 
based upon mutual agreement between the Proposer and the City of Aurora. 

 
Site visit will be required for final Proposers. 
 
Submission Requirements: 

 

All respondents must provide the following information at a minimum but may provide additional 
information regarding their services. 

 
The following information shall be provided in each proposal in the order listed below. An 
organization is expected to provide a response for each requirement listed. Failure to respond to 
any request for information within this proposal may result in rejection of the proposal at the sole 
discretion of the City. 

 
All proposals shall be prepared with a concise description of the organization’s capabilities to satisfy the 
minimum qualifications in the following section – Submission Format. Organizations should format 
their proposals so that their responses correspond to the specific sections to the extent possible without 
unnecessary repetition. 
Submission Format: 

 
Submit one response marked as "original" and one on a USB drive. The proposal must be submitted in a 
sealed mailing envelope or package, clearly marked “ 24-103 Request for Temporary Warming 
Center..” 

 
1. Contact information – Please submit the organization’s mailing address, phone number, and 

an e-mail address for the organization's point of contact person on Transmittal Letter. Future 
contacts by the City will be done via e-mail, whenever possible. The transmittal letter must briefly 
summarize the proposing organization’s interest in providing the required services. It must be signed 
by the person authorized to commit your organization to the services being offered in your response to 
this solicitation. The transmittal letter must also clearly state and justify any exceptions to the 
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requirements, which the applicant may have taken in presenting the Proposal. The City reserves the 
right to deny any and all exceptions taken to the RFP requirements. 

 
2. Project Understanding – A Statement of the objectives, goals and tasks to show or demonstrate the 

responders view of the nature of the request. 
 
3. Detailed Work Plan/Deliverables – A detailed work plan that will identify the major tasks to be 

accomplished and be used as a scheduling and management tool, as well as the basis for invoicing. 
The work plan must present the responder’s approach, task breakdown, deliverable due dates and 
personnel working on the project and the hours assigned to each individual to reach the project results.  
Additionally, include in the work plan the model for addressing long-duration winter weather events. 
A description of the deliverables to be provided by the responder. 

 
4. Background and Experience (Organization and Personnel) – An outline of the responder’s 

background and experience with a description of the following: 
• Organization’s history and organizational structure. 
• Key staff, partners, subcontractors, and any others who will conduct work related to this program.  

Include planned roles, qualifications, education and experience, and any licenses and/or 
certificates held. 

• Organization’s interest in operating a Temporary Warming Center. 
• Organization’s experience and expertise related to the RFP. 
• Description of programming and/or services you may offer to guests. 
 

 
5. Cost Proposal – For purposes of completing the cost proposal, the City of Aurora does not make 

regular payments based upon the passage of time; it only pays for services performed or work delivered 
after it is accomplished. Terms of the proposal as stated must be valid for the length of the project. If 
proposing an hourly rate, unit rate or lump sum, include a breakdown (labor, overhead, profit & 
expenses) showing how the rate was derived. 

 
For the purpose of this cost proposal, responder will provide the following when developing 
their costs. 
 
In a separate sealed envelope, submit one (1) set of the proposal pricing. 

 
The responder must include a total project cost along with following: 

 
• A breakout of the cost based on a minimum total of (18) standard overnight 7PM to 7AM 

operations, and (12) 24-hour long-duration operations. 
• Identification of anticipated direct expenses. 
• Identification of any assumption made while developing this cost proposal. 
• Identification of any cost information related to additional services or tasks, include this in the 

cost proposal but identify it as additional costs and do not make it part of the total project cost. 
• Copy of most recent audit or external financial review.  If not available, provide a statement as to 

why no review was submitted. 
• Responder must have the cost proposal signed in ink by authorized member of the 

organization. The responder must not include any cost information within the body of the 
RFP technical proposal response. 
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6. References - Provide references, including names, titles, addresses, and phone numbers from at 
least three (3) other organizations, preferably municipal, for which the organization has performed 
similar services. 

 
Proposal Evaluation: 

 

Respondents will be evaluated according to the following factors: 
 

A. Project Understanding 
B. Work Plan/Detailed Deliverables 
C. Background and Experience 
D. Cost 
E. References 

 
The award will be made to the most qualified company whose proposal is deemed most advantageous in 
consideration of all relevant requirements and factors. 

 
General Information, Terms and Conditions: 
Submission Due Date/Time: Submissions must be received in the City Clerk Office, 44 E. Downer 
Place, Aurora, IL 60507 by 11:00 am, Wednesday, October 2, 2024. 

 
Overnight courier is acceptable provided timely receipt. The organization assumes responsibility for late 
delivery of the mail. It is the sole responsibility of the organization to see that his or her proposal is 
received in the proper time. 

 
Any submission received by the City Clerk office after 11:00 am on Wednesday, October 2, 2024 
shall be rejected. 

 
Reserved Rights: The City of Aurora reserves the right at any time and for any reason to cancel this 
process, to reject any or all submittals, or to accept an alternative process. The City of Aurora reserves the 
right to throw out immaterial content. The City and/or staff may seek clarification from an organization at 
any time and respond promptly if there is a cause for rejection. 

 
Incurred Costs: The City of Aurora will not be liable in any way for any costs incurred by an 
organization in replying to the Informal Solicitation. 

 
Illinois Freedom of Information Act: The Proposer acknowledges the requirements of the Illinois 
Freedom of Information Act (FOIA) and agrees to comply with all requests made by the City of Aurora 
for public records (as that term is defined by Section 2(c) of FOIA in the undersigned’s possession and 
to provide the requested public records to the City of Aurora within two (2) business days of the request 
being made by the City of Aurora. The undersigned agrees to indemnify and hold harmless the City of 
Aurora from all claims, costs, penalty, losses and injuries (including but not limited to, attorney’s fees, 
other professional fees, court costs and/or arbitration or other dispute resolution costs) arising out of or 
relating to its failure to provide the public records to the City of Aurora under this agreement. 

 
Entire Agreement: This Agreement, along with the documents set forth in Section 1 and incorporated 
by reference elsewhere in this Agreement, with consent of the parties, represents the entire agreement 
between the parties with respect to the performance of the Services. No other contracts, representations, 
warranties or statements, written or verbal, are binding on the parties. This Agreement may only be 
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amended as provided herein. 
 

Consents and Approvals: The parties represent and warrant to each other that each has obtained all the 
requisite consents and approvals, whether required by internal operating procedures or otherwise, for 
entering into this Agreement and the undertakings contemplated herein. 

 
The City of Aurora encourages minority business organizations to submit proposals and encourages the 
successful organization to utilize minority businesses as applicable. 

 
Any Proposer who owes the City money may be disqualified at the City’s discretion. 

 
Insurance/Liability: During the progress of the work the Proposer shall assume total risk and liability, 
and will be responsible for any and all damages to the work, or to persons, or to public or private property 
caused by, or in any way resulting from doing the work, including actions of subcontractors or material 
suppliers. 

 
The Proposer shall be responsible for initiating, maintaining, and supervising all safety precautions for 
the safety of; and shall provide the necessary protection to prevent damage, injury or loss to: 

(a) All employees and/or volunteers on the work and other persons who may be affected thereby. 
(b) All work and materials or equipment to be incorporated therein, whether in storage on or 
off the site. 
(c) Other property at the site or adjacent thereto 

 
The Proposer shall be responsible for complying with all applicable laws, ordinances, rules, regulations, 
and orders of any public body having jurisdiction for the safety of persons or property or to protect them 
from damage, injury, or loss. 

 
Sufficient proof of liability and workmen’s compensation insurance must be furnished to satisfy 
requirements of the City of Aurora by the awarded Contractor, minimum insurance requirements shall be 
as follows: 

a. Commercial general liability (occurrence; project) 
i. Each occurrence: $1,000,000 

ii. Damage to rented premises: $50,000 
iii. Medical expenses: $5,000 
iv. Personal injury: $1,000,000 
v. General aggregate: $2,000,000 

vi. Products: $2,000,000 
b. Auto Liability, combined single limit: $1,000,000 
c. Excess/umbrella liability, each occurrence/aggregate: $5,000,000 
d. Workers compensation, each accident/disease: $500,000 

 
The City of Aurora and its officials, employees, and agents must be named on the Certificate of Insurance 
as a primary, non-contributory, additional insured under the general liability policy. 
Sufficient proof of liability and workmen’s compensation insurance must be furnished to satisfy 
requirements of the City of Aurora. 

 
The City of Aurora reserves the right to reject any or all proposals, or parts thereof, and to waive any 
technicality, informality or irregularity in the proposals received, and to disregard all nonconforming or 
conditional proposals or counter-proposals and to hold the proposal for ninety (90) days from the opening 
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date set forth above. The City further reserves the right in its sole discretion to award the proposal to the 
most responsible Proposer whose offer best responds in quality, fitness and capacity to the requirements 
of the proposed Work or usage and therefore is in the best interest of the City. 

 
Questions: Inquiries and/or questions pertaining to the provisions and specifications of this request for 
proposal package shall be directed to the Director of Purchasing, in writing at 
PurchasingDL@aurora.il.us. Questions will be accepted until 8:00 am, CST, Tuesday, September 24, 
2024. Questions expect to be answered via addendum and posted to the City’s website at 
https://www.aurora- il.org/bids.aspx by 12:00 pm, Thursday, September 26, 2024. NO questions will 
be accepted or answered verbally. No questions will be accepted or answered after the September 24, 
2024 8:00 am cut-off date/time. It is the Proposer’s responsibility to check the website before submitting 
their proposal. 

mailto:PurchasingDL@aurora.il.us
mailto:PurchasingDL@aurora.il.us
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CITY OF AURORA, ILLINOIS 
REQUEST FOR PROPSAL  

24-103 
Request for Temporary Warming Center  

REFERENCES 

(Please Type) 
Entity    

 

Address    
 

City, State, Zip   
 

Phone Number   
 

Contact Person   
 

Date of Project   
 

****************** 
Entity    

 

Address    
 

City, State, Zip   
 

Phone Number   
 

Contact Person   
 

Date of Project   
 

****************** 
Entity    

 

Address    
 

City, State, Zip   
 

Phone Number   
 

Contact Person   
 

Date of Project   
 

Proposer’s Name:    
 

Signature & Date:   
 

Appendix B 



Appendix C 
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CITY OF AURORA, ILLINOIS 
REQUEST FOR PROPSAL  

24-103 
Request for Temporary Warming Center 

CONTACT INFORMATION 

 

Vendor shall provide the following contact information assigned to service the City of Aurora account. 

Customer Service/General Information: Ph:   

To order service:  
Name:    
Ph:    Fax:    

E-mail:   
 
 

Billing & Invoicing question: 
Name:    
Ph:    Fax:    

E
-
m
a
i
l
:  

  E-mail:________________________________________________________________ 
 
 
 
 
 
 
Name:    

Ph:    Fax:    

E-mail:   
 
 

Proposer’s Name:    
 

Signature & Date:   
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CITY OF AURORA, ILLINOIS 
REQUEST FOR PROPSAL  

24-103 
Request for Temporary Warming Center 

PROPOSAL FORM 

 

Due Date & Time: 11:00 a.m. CST, Wednesday, October 2, 2024 
 
To: City of Aurora 

Purchasing Division 
44 E Downer Place 
Aurora, Illinois 60507 

 
The following offer is hereby made to the City of Aurora, Aurora, Illinois, hereafter called the Owner. 

Submitted By: 

I. The undersigned Vendor proposes and agrees, after having examined the specifications, quantities 
and other PROPOSAL documents, to irrevocably offer to furnish the materials, equipment and 
services in compliance with all terms, conditions, specifications and amendments (if applicable) 
contained in the proposal solicitation documents. The items in this Request for Proposal, 
including, but not limited to, all required certificates, are fully incorporated herein as a material 
and necessary part of the PROPOSAL. 

 
A. The Vendor shall also include with their proposal any necessary literature, samples, etc., as 

required within the Request for Propsal, Instruction to Proposers and specifications. 
 

B. For purposes of this offer, the terms Offeror, Proposer, and Vendor are used interchangeably. 
 

II. In submitting this Offer, the Vendor acknowledges: 
 

A. All proposal documents have been examined: Instructions to Proposer, Specifications and 
the following addenda: 

 
No. , No. , No. , (Vendor to acknowledge addenda here.) 

 
 
 
 
 
 
 
 
 

Proposer’s Name:    
 

Signature & Date:   
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CITY OF AURORA, ILLINOIS 
REQUEST FOR PROPOSAL  

24-103 
Request for Temporary Warming Center 

PROPOSAL FORM 

The undersigned acknowledges that with submission of a proposal that they have read and understand 
the terms and conditions of the agreement to be offered. The Proposer also acknowledges that they will 
comply with said provision should they be awarded the contract. 
All proposal prices shall be shown as delivered Aurora Destination, Prepaid and Allowed. Do not 
add state, federal or local taxes. Municipalities are exempt. Exemption Certification Permit No. 
Illinois E9996-0842-07. No additional charges over base proposal price will be accepted without written 
approval of the Purchasing Director. 
The City of Aurora reserves the right at any time and for any reason to cancel this Request for Proposal, 
to accept or reject any or all proposals or portion thereof, or accept an alternate proposal. The City 
reserves the right to waive any immaterial defect in any proposal, or technicality, informality or 
irregularity in the proposals received, and to disregard all nonconforming or conditional proposals or 
counter-proposals. Unless otherwise specified by the Proposer or the City, the City reserves the right to 
hold the best proposals for ninety (90) days from the opening date set forth above. The City may seek 
clarification from any proposal at any time and failure to respond promptly is cause for rejection. The 
City further reserves the right to award the PROPOSAL to the lowest responsible proposer whose offer 
best responds in quality, fitness and capacity to the requirements of the proposed work or usage and 
therefore is in the best interest of the City. 

 
 
 

SUBMITTED BY 
 
ORGANIZATION   

 

ADDRESS   
 

CITY, STATE, ZIP   
 

PREPARER’S NAME   
Please Type 

 
AUTHORIZED SIGNATURE   

Title 
EMAIL   

 

PHONE #( )   FAX # ( )   DATE   
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CITY OF AURORA, ILLINOIS 
REQUEST FOR PROPOSALS 

 24-103 
Request for Temporary Warming Center 

 
 PROPOSAL FORM 

 

“AFFIDAVIT: I (We) hereby certify and affirm that my (our) proposal was prepared independently on this work, 
that it contains no fees or amounts other than for the legitimate execution of the work as specified, and that it 
includes no understandings or agreements in restraint of trade.” 

 
(If an Individual) 

 
Signature of Proposer (SEAL) 

 
Organization Address        

 
 

 

(If a Co-partnership) 
 

Organization name  (SEAL) 
 

Signed by   (SEAL) 

 

Business Address    
 

 

 

Insert Names 
and Addresses 
of all Members 
of the 
Organization 

 

 

(If a Corporation) 
 

Corporate Name    
Signed by   , President 

Business Address    
 

 

 

Insert (President) 
 

 

CORPORATE SEAL Names of (Secretary) 
 

 

 
ATTEST: 

Officers (Treasurer)

 
 

Secretary 
(Note: Proposers should not add any conditions or qualifying statements to this proposal for the proposal may be 
declared irregular as being not responsive to the request for proposal.) 

Appendix D 



I/WE propose Location and Services for the Temporary Warming Center. 
 

Budget Estimate for 12 Hour Shift      

 

 AMOUNT NOTES 

Personnel Services   

Personnel Services (Project Staff, Salaries)   

Fringe (Max 30%)   

Other (Explain)   

Administration   

Total Personnel Services   

   

Other Than Personnel Services   

Contracted Services (include contractor and 
services provided in notes column. Ex. 

Rent.) 
  

Location Cost (Explain in Notes Column) 
 
 

  

Supplies (Explain in Notes Column) 
 
 

  

Other (Explain in Notes Column) 
 
 

  

Other (Explain in Notes Column) 
 
 

  

Other (Explain in Notes Column) 
 
 

  

Total Other   

   

 SUBTOTAL  

   

   

 TOTAL  

 
 
Do not add state, federal or local taxes. Municipalities are exempt. Exemption Certification Permit No. Illinois E9996-
0842-07. 

The City of Aurora reserves the right to reject any or all Proposals, or parts thereof, and to waive any technicality, informality 
or irregularity in the Proposals received, and to disregard all nonconforming or conditional Proposals or counter-proposals 
and to hold the best Proposals for ninety (90) days from the opening date set forth above. The City further reserves the 
right to award the Proposal to the lowest responsible Proposer whose offer best responds in quality, fitness and capacity 
to the requirements of the proposed Work or usage and therefore is in the best interest of the City. 
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City of Aurora Agreement for 
Request for Temporary Warming Center 

 
THIS AGREEMENT, entered on this day of , 2024 (“Effective Date”), for the 
Temporary Warming Center is entered into between the CITY OF AURORA (“City”), a  municipal  
corporation,  located  at  44  E.  Downer  Place,  Aurora,  Illinois  and (“Proposer”), located at _ 
  . 

 
WHEREAS, the City issued a Request for Proposal (“RFP”) on ________, 2024 for Temporary 

Warming Center; and 
 

WHEREAS, the Proposer submitted a response to the PROPOSAL and represents that it is ready, 
willing and able to perform the Services specified in the PROPOSAL and herein as well as any additional 
services agreed to and described in the Agreement; and 

 
WHEREAS, on , the City awarded a contract to Proposer. 

 
IN CONSIDERATION of the mutual promises and covenants herein contained, the parties hereto 

do mutually agree to the following: 
 
 
1. Agreement Documents. The Agreement shall be deemed to include this document, the City of 
Aurora’s Request for Proposal, the Proposer’s response to the PROPOSAL, to the extent it is 
consistent with the terms of the PROPOSAL, any other documents as agreed upon by the parties 
throughout the term of this Agreement, along with any exhibits, all of which are incorporated herein and 
made a part of this Agreement. In the event of a conflict between this Agreement and any exhibit, the 
provisions of this Agreement shall control. 

 
Request for Proposal 24-103 

 
In connection with the PROPOSAL and this Agreement, Proposer acknowledges that it has furnished and 
will continue to furnish various certifications, affidavits and other information and reports, which are 
incorporated herein. Proposer represents that such material and information furnished in connection with 
the PROPOSAL and this Agreement is truthful and correct. Proposer shall promptly update such material 
and information to be complete and accurate, as needed, to reflect changes or events occurring after the 
Effective Date of this Agreement. 

 
2. Scope of Services. Proposer shall perform the Services listed in the PROPOSAL, attached hereto 
as Exhibit 1. 

 
3. Term. The contract shall be in place until the terms of the RFP have been met. 

 

4. Compensation. 
 

a. Maximum Price. In accordance with the Proposer’s negotiated cost, the price for 
providing the Services shall be as stated on the submitted proposal form Exhibit 2. 
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b. Schedule of Payment. The City shall pay the Proposer for the Services in accordance with 
the amounts set forth in Appendix D. The Proposer shall be required to submit an itemized invoice as 
well as any supporting documentation as required by the City. Payment shall be made upon the basis of 
the approved invoices and supporting documents, .unless the Proposer is eligible for reimbursement by 
other governmental entities and receives such reimbursement. Payment shall be made in accordance with 
the Illinois Local Government Prompt Payment Act (50 ILCS 505/1, et. seq.) Each invoice shall be 
accompanied by a statement of the Proposer of the percentage of completion of the Services through the 
date of the invoice. 

 
5. Performance of Services. 

 

Standard of Performance. Proposer shall perform all Services set forth in this Agreement, and 
any other agreed documents incorporated herein, with the degree, skill, care and diligence customarily 
required of a professional performing services of comparable scope, purpose and magnitude and in 
conformance with the applicable professional standards. Proposer shall, at all times, use its best efforts to 
assure timely and satisfactory rendering and completion of the Services. Proposer shall ensure that the 
Proposer and all of its employees or subcontractors performing Services under this Agreement shall be: 
(i) qualified and competent in the applicable discipline or industry; (ii) appropriate licensed as required 
by law; (iii) strictly comply with all City of Aurora, State of Illinois, and applicable federal laws or 
regulations; (iv) strictly conform to the terms of this Agreement. Proposer shall, at all times until the 
completion of the Services, remain solely responsible for the professional and technical accuracy of all 
Services and deliverables furnished, whether such services are rendered by the Proposer or others on its 
behalf, including, without limitation, its subcontractors. No review, approval, acceptance, nor payment 
for any and all of the Services by the City shall relieve the Proposer from the responsibilities set forth 
herein. 

 
6. Termination. 

 

Termination for Convenience. The City has the right to terminate this Agreement, in whole or 
in part, for any reason or if sufficient funds have not been appropriated to cover the estimated requirement 
of the Services not yet performed, by providing Proposer with thirty (30) days notice specifying the 
termination date. Upon completion of services, this Agreement will end. If this Agreement is terminated 
by the City, as provided herein, the City shall pay the Proposer only for services performed up to the date 
of termination. After the termination date, Proposer has no further contractual claim against the City based 
upon this Agreement and any payment so made to the Proposer upon termination shall be in full 
satisfaction for Services rendered. Proposer shall deliver to the City all finished and unfinished 
documents, studies and reports and shall become the property of the City. 

 
 
7. Miscellaneous Provisions. 

 

a. Illinois Freedom of Information Act. The Proposer acknowledges the requirements of 
the Illinois Freedom of Information Act (FOIA) and agrees to comply with all requests made by the City 
of Aurora for public records (as that term is defined by Section 2(c) of FOIA in the undersigned’s 
possession and to provide the requested public records to the City of Aurora within two (2) business days 
of the request being made by the City of Aurora. The undersigned agrees to indemnify and hold harmless 
the City of Aurora from all claims, costs, penalty, losses and injuries (including but not limited to, 
attorney’s fees, other professional fees, court costs and/or arbitration or other dispute resolution costs) 
arising out of or relating to its failure to provide the public records to the City of Aurora under this 
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agreement. 
 

b. Entire Agreement. This Agreement, along with the documents set forth in Section 1 and 
incorporated by reference elsewhere in this Agreement, with consent of the parties, represents the entire 
agreement between the parties with respect to the performance of the Services. No other contracts, 
representations, warranties or statements, written or verbal, are binding on the parties. This Agreement 
may only be amended as provided herein. 

 
c. Consents and Approvals. The parties represent and warrant to each other that each has 

obtained all the requisite consents and approvals, whether required by internal operating procedures or 
otherwise, for entering into this Agreement and the undertakings contemplated herein. 

 
d. Counterparts. This Agreement may be executed in one or more counterparts, each of 

which shall be an original, but all of which shall constitute one and the same instrument. 
 
 
 
 
 
ATTEST: 

FOR CITY OF AURORA 
By:   

 
 

 

City Clerk FOR 
 

By 
 

 

(SEAL) (CORPORATE SEAL) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Agreement #24-103 
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(If a Corporation) CORPORATE NAME   
 
 

(SEAL) 
 

By    
President – Contractor 

 
 

ATTEST: 
 
 

 

Secretary 
 

 

 

(If a Co-Partnership) 
 

 

 
 

 

 
 

 

Partners doing Business under the organization 
 
 

 

Contractor 
 

 

 

(If an Individual) (SEAL) 
 

 
 
 

Contractor 
(SEAL) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Agreement #24-103 
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CITY OF AURORA 
REQUEST FOR PROPOSAL 24-103 

Request for Temporary Warming Center 
 

EXHIBIT 1 
 
 
 

(REQUEST FOR PROPOSAL) 
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CITY OF AURORA 
REQUEST FOR PROPOSAL 24-103 

Request for Temporary Warming Center 
 

EXHIBIT 2 
 
 
 

(PROPOSAL FORM 24-103) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Agreement #24-103 



36  

CITY OF AURORA, ILLINOIS 
REQUEST FOR PROPOSAL 24-

103 
Request for Temporary Warming Center 

SUBMITTAL CHECKLIST 

 

Each proposal must be placed in an envelope, sealed, and clearly marked on the outside: “____ 
Location and Services for Temporary Warming Center.” In order to be considered responsive, the 
Proposer must submit all of the following items in their sealed envelope: 

 
 

Proposal Form (Appendix D) – Should be in a separate sealed envelope 
 

 

Proposal Response 
 

 

Proposer’s Certification (Page 6) 
 

 

Proposer’s Tax Certification (Page 7) 
 

 

References (Appendix B) 
 

 

Contact Information (Appendix C) 
 

 

Proof of Insurance 
 

 

Signed Agreement (Appendix E) 
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