Current Registration Process for Vacant and/or Foreclosed Properties

Current Registration Fee:
* S40/annually for
residential properties.
* No system for
commercial
properties.

Property Flagged

Process repeats

Identify Owner Total Estimated Staff Time
annually.

& Cost Per Property:*
Minimum: 11 hours
Cost: $495-5605
Maximum: 17 hours
Cost: $765-5935

Missing from Process:
Owner has 30 days to ) EfﬁCienCy
register or will be Mail out Registration e Communication
e Access to programs
* Plan for property
* Accountability

taken to administrative Packet
hearing.

*See page 2 for a detailed breakout of process.



Current Registration Process for Vacant and/or Foreclosed Properties

Property Standards is made aware of vacant property.

*ACR (Customer Service)
eWater billing reports
eNeighborhood meeting
e|nspector

eSystematic

Research/Verification of Vacant status done by Property
Standards office manager and CSR's.

eReview county records/deeds

sReview lis pendens & foreclosures filed
eReview City Service records

eContact legal for ownership verifcation

Enter as vacant property case in system.

Mailout vacant Property Registration letter and form
to identified owner of foreclsing company, include
fee information, insurance requirements, etc.

Owner has 30 days to respond to register with Property
Standards

*Property Standards registers property by collecting fee, reviewing
applciation for complete info and insurance and entering system,
identify inspector upon recording.

eInspection by Property Standards, if violations exist, notice sent and
re-inspection process continues.

¢|f violations are not cured-file for code enforcement hearings with
legal.

No response in 30 days

*Property Standards records violation in system and prepares
documents and back-up to Legal for Administrative Hearings for
non-registration of vacant property.

*Non-registration of a vacant property, as determined by the
administrative hearing.

*Fine/Lien for non-registration of vacant property

elegal continues case in Circuit Court for failure to register vacant
property, further fines may result.




